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Chapter Officer Roles and Responsibllities
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Engage with CTS and your chapter members

Provide programs and activities of interest to your members
Develop and grow younembership

Report chapter officers.

Manage chapter financial matters including budgeting and
expense reporting

Announce and report meetings (file L315s)
Hold elections

Have fun!
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IEEE Center for Leadership Excellence
leee-elearning.org/CLE/

.

Includes
Technical
Chapter Chair
Training

PLEASE NOTEOME CONTENT AND FEATURES ARE STILL UNDER DEVELOPMENT AND WILL BE
AVAILABLE IN THE COMING MONTHS.

Simple to use, selfaced Currently 14 Volunteer roles/action
Access with IEEE Account plans defined

Offers help to Volunteers in their égv\(/ecl)cl)urr]rt]%enrt roles/action plans in
new role with ACTION PLANS! P

Yy




!’---------------l

Vtools
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Three Key Things to Do
1. Report Chapter Officers
2. Announce Meetings
3. Report Meetings

Member Communications
- eNotice

Other capabilities that may be of interest

- Name tag printing
- Vtoolvoting

http://sites.ieee.org/vtools



http://sites.ieee.org/vtools/

Officer Reporting

https://officers.vtools.ieee.org/
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Officer reporting
Officer Reportingg Select Organization Unit
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Unit: Central Texas Section Affinity Group,CN (CN50005)

Select an Organizational Unit here to manage: @

Central Texas

Affinities. =
CN50005 - Central Texas Section Affinity Group,CN

GO50005 - Central Texas Section AT Grp YP

LM50005 - Central Texas Section Aff Group, San Antonio LM

LM500051 - Central Texas Section Aff Group, Austin LM

WES0005 - Central Texas Section Affinity Group,WIE

Enter Central Texas

CH05008 - Central Texas Section Chapter, EMC27
- S e | eCt C h apte r CHO5069 - Central Texas Section Chapter, PHO36

CH05190 - Central Texas Section Chapter,PSE43
CHO5202 - Central Texas Section Chapter, E25
CH05206 - Central Texas Section Chapter, PE31 San Antonio
CH05225 - Central Texas Section Chapter, IM09
CH05227 - Central Texas Section Chapter, C16 San Antonio
CH05230 - Central Texas Section, CEDA44
CHO05233 - Central Texas Section Chapter, TEM14 San Antonio
CH05235 - Central Texas Section Chapter, TEM14 Austin
CHNA240 - Central Texas Sectinn Chanter SENAG
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Officer Reporting

Update / Enter
new officer

names and IEEE

info.

Be sure and
enter the term
ending date.
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IEEE vTools s
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Unit: Central Texas Section Affinity Group,CN (CN50005)

Select another OU to manage,

&2 MANAGE OFFICERS

Instructions

Please make changes for the officer positions for the selected organizational unit below.
(show more)

Officer Positions Request a new officer position

Position Title Current and Newly Elected Volunteers

Affinity Group Chair Jody Everett

Affinity Group Secretary William Martino

Affinity Group Treasurer Jody Everett

Affinity Group Vice Chair Luis Basto

vTools Ceordinator Lester Jehnson
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Announce Meetings

https://events.vtools.ieee.org/
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IEEE Life Members June mtg:..."12"29¢
IEEE Life Members May mtg:...""2%¢
P1~2 Austin Social Event at F...M3"39¢
IEEE PI2 Austin, June 2018, ... "2722°
IEEE PI2 Austin, May 2018, (GIRdanaut
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IEEE PI2 Austin, JUNE 2018, ...
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IEEE 1547 Workshop Sponsor

IEEE 1547 Workshop Sponsor "12129¢
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Announce Meeting

Enter the Title,
when, where,
what time
AND for more
info contact
Info

Be sure to
include your
chapter name
in the title!!
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Schedule a New
Event

File @ Report for a
Past Event

Welcome to your event
administration dashboard!
Recent, upcoming, and
draft events are available
for management.

If you need to find a
specific event to manage,
visit the search page and
click 'Manage' in the
search results.

Events that you've
worked on during this
session will be listed
below for convenience.
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Welcome, Joe Redfield

Showing top 20 recent, upcoming and draft events that you can manage below.

@ visit the search page to find a specific event

ou_analytics_train...pptx e

(D recent Events
Title
Panhandle PES Technical Presentation
IEEE DALLAS YP MAY SOCIAL EVENT
CenterPoint Energy Transmission System Protection Schemes

IEEE CTS EMC Chapter Meeting, 23 May 2018

CTCN Monthly Meeting, Wednesday, May 23, 2018: FPGA Chips: ...
IEEE PI2 Austin, May 2018, Tech Meeting, "Modularization of Low...

CTS Women In Engineering Monthly Book Club at CIRRUS: Crafti...

Power and Energy Society Activities Committee

Stochastic Tools used to Improve and/or to evaluate MAC layer in...

Histeric Fall River Hydro Plant tour in Estes Park
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m Upcoming Events
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R50023

GD50009

R50017

CHO05008

CN50005

CHO5009

WES50005

CHO5001

R50019

R50053
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Date

30 May 2018

26 May 2018

24 May 2018

23 May 2018

23 May 2018

22 May 2018

21 May 2018

21 May 2018

21 May 2018

19 May 2018

C[; Draft Events

Reported On
File Report
File Report
File Report
File Report
File Report

28 May 2018
File Report
29 May 2018
File Report

13 May 2018
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Options

View | Manage
View | Manage
View | Manage
View | Manage
View | Manage
View | Manage
View | Manage
View | Manage
View | Manage

View | Manage




Report Meetings

https://events.vtools.ieee.org/

= -0

/B3 1esemic x Y [ hitpsyy x (EH OUAn: X (4 Landinc

X (4 Membe x Y [ GDPRF X Y [ GDPR+ X Y([EF 1eeE-7 x ([ IEEEMC X ' . Manag X )/ . IEEEVT X \§_

C | & Secure | https://events.vtoclsiees.org

i Apps [ msn [ homehtmix Imported From IE Bookmarks ja) Welcome to Schedu

A& IEEE.org | IEEE Xplore Digital Library | IEEE Standards | IEEE Spectrum | More Sites

IEEE vTools EE&E

VTOOLS SEARCH EVENT/REPORT ADMINISTRATION

Search Events

e vitality_dashboard....p

18| OU-Analytics-Map...ppt ™ ou_analytics_train...pptx ™~

VIEW FEEDS

#& Shell Eco-marathon

Event/Report Administration

o ~ | &

ABOUT

AUNTANA e ~
MINNESOTA Ottawa Montreal
About vTools Events Map  sateliie | : o o
OUTH WISCONSIN | TToronte LAy
wAKOTA MICHIGAN] 1o/ 5
1EEE vTools Events is used for PONMING Chicago A NEWIYORKE L
managing IEEE Section, NEBRASKA & AL i gl o CTRI
Subsection, Chapter and Affinity . FENE L onioys SEEI®CT N
Group meetings and events. W United States Ao (75 A
COLORADO KANSAS  M/SSOUR WEST e
SS0U VIRG
All events that are scheduled in KENLUCKYRMIEC NI
vTools Events are showcased in = OKLAHOMA TENNESSEE R
1IEEE Collabratec™ and can be B ARKANSAS o L
promoted on websites and HEW MELICE Dallas -1 CAROLINA
eNotices. < : JRGIA
\ LOUISIANA
Learn more about vTools Events i : Houstan
) FLORIDA
)
Map shows all upcoming or past 45,))_ £ Gulf of
IEEE events. 4 Medeh M
Region | 5-southwestern USZ ¥ ]
Go gle Mexico City, Map dala ©20 gle, INEGH

L
\ra

=0 La
Ty ARER

x4

+

nifdonacf Use

cpub-mstsc_6_-D...rdp ™

&, Sign Out

$IEEE

Welcome, Joe Redfield

Recent Activity @ ®

IEEE Life Members June mtg:..."12"29¢
IEEE Life Members May mtg:...""2%¢
P1~2 Austin Social Event at F...M3"39¢
IEEE PI2 Austin, June 2018, ... "2722°
IEEE PI2 Austin, May 2018, (GIRdanaut
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IEEE 1547 Workshop Sponsor
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Report Meeting
Report AFTER meeting is held

Enter the Title,
when, where,
what time
AND for more
info contact
info

Be sure to
include your
Chapter name
in the title!!
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SEARCH EVENT/REPORT ADMINISTRATION VIEW FEEDS  ABOUT

Schedule a New

Showing top 20 recent, upcoming and draft events that you can manage below.
Event

@ visit the search page to find a specific event

File @ Report for a
Past Event

[ Recent Events [ upcoming Events (@ oraft Events

@ Title ou Date Reported On  Options
panhandle PES Technical Presentation R50023 30 May 2018 File Report View | Manage
Welcome to your event )
administration dashboard! IEEE DALLAS YP MAY SOCIAL EVENT GD50009 26 May 2018 File Report View | Manage
Recent, upcoming, and
draft events are available . N
for management CenterPoint Energy Transmission System Protection Schemes R50017 24 May 2018 File Report View | Manage
If you need to find a IEEE CTS EMC Chapter Meeting, 23 May 2018 CHO5008 23 May 2018 File Report View | Manage
specific event to manage,
visit the search page and ) N
click 'Manage' in the CTCN Monthly Meeting, Wednesday, May 23, 2018: FPGA Chips: ... ~ CN50005 23 May 2018 File Report View | Manage
search results.
IEEE PI2 Austin, May 2018, Tech Meeting, "Modularization of Low... ~ CH05009 22 May 2018 28 May 2018 View | Manage
Events that you've
worked on during this "
session will be listed CTS Women In Engineering Monthly Book Club at CIRRUS: Crafti... WES0005 21 May 2018 File Report View | Manage
below for convenience.
Power and Energy Society Activities Committee CHO5001 21 May 2018 29may2018  View | Manage
Stochastic Tools used to Improve and/or to evaluate MAC layer in...  R50019 21 May 2018 File Report View | Manage
Historic Fall River Hydro Plant tour in Estes Park R50053 19 May 2018 19 May 2018 View | Manage
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Report Meeting

Report whether or not announced or in the system

If announced,
meeting is already
In system

You can report a
meeting that HAS
NOT been entered.
Such as chapter
officer planning
mtg.
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VTOOLS SEARCH EVENT/REPORT ADMINISTRATION VIEW FEEDS ABOUT
File a Report

To file a report, please select one of the two options below.

My event is already in the system!

My event is not yet in the system.

If your event is not yet in the system, have no fear! We just need to
to file your ask for a few bits of information in order to file your report. Click
nt events that have not here to continue to file a report for an event that is not yet in the
rt filed. system.

If your event is already in the system, you can
manage event page and enter your att
report. Click here to display a list
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Report Meetings

Already in system
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Report Meeting

Already in system

After meeting, reporting
button will be active.

Enter attendance numbers
and file the report
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W FEEDS ABOUT

Administration Home

IEEE Life Members June mtg: CPS Energy talk: Energy Industry Past,

_ Present and Future un

iew "
Published

Edit

Attendance

= Host I Bs Category

Create from Existing
Create eMotice from Event

LM50005 - Central Texas Section AFf Group, San Antonio LM Professional > Professional [Other)

Session Activity (1)

(@ Date and Time @ Location I = contact

IEEE Life Members .. ToF
Date: 21 June 2018
Time: 11:30 AM to 01:00 PM

All times are US/Central
"% Add to Google Calendar

8633 Crownhill Blvd.

San Antonio, Texas

United States 78216

Building: La Fonda behind Magic
Time Machine

| Email event contact
Panhandle PES Tec.. &}

(N>

1KS YS

#ndals Mag data €2018 Google

4 Registration & Pricing

9

Reporting

No Admission Charge

Starts 30 May 2018 02:27 PM

Ends 21 June 2018 09:00 AM

All times are US/Central

After this event, you can quickly
and easily enter attendance

numbers and file a report here!

Register Now
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Report Meeting

NOT already in the Sy St e ———e—

Enter the title, when, where,
what day/time as you would
with an meeting
announcement.

At the end of the form, enter
the attendance and file the
report.
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Reach Your Members VtoolseNotice

https://enotice.vtools.ieee.org/ LT &2dz

have access,
To setup select
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eNotices

eNoticetutorial /
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